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REQUEST FOR PHOTOGRAPHIC RELEASE

Please use this form to request the reproduction and use of images from the Osgoode Township Museum and email to Patrick Chisholm, Collections Officer: patrick@osgoodemuseum.ca 


Applicant

Name:						Title:
Company/Affiliation:
City:						Province/State	:		Postal code:
Country:
Telephone:
Email: 
Website: 

Images Requested (please attach a separate list for multiple images)

Object Number:
Description:
Dimensions Required:
Image Resolution Required:
Credit Line(s) (to be filled in by Museum staff member):


Requested Use of Image(s)	
𐄂Non-profit/academic		𐄂Commercial/Profit	

☐ PRINT  ☐Book/Catalogue/Publication ☐Brochure ☐Invitation, Press/Advertising Materials

 Image Location: ☐ Cover ☐ Interior (Colour) ☐ Interior (BW) 
 Title: 			
 Date of Publication: 			
             Publisher: 		 
             Print Run:

☐ E-PUBLICATION/BOOK
 Image Location: ☐ Cover ☐ Interior (Colour) ☐ Interior (BW) 
 Title: 			
 Date of Publication: 			
             Publisher: 		 
             Print Run:

☐ EXHIBITION - used for display or decoration 
Title of exhibition/display: 		Location(s): 		Duration:

☐ WEBSITE 
Website Name: 
URL:

☐ TV/DVD/FILM 
Title of Program: 
Date aired/produced: 
Number of Copies Produced: 

☐ RESEARCH (NON-PUBLICATION) 
Use: 
Date(s) of use: 

Conditions for Reproduction and Image Use

1. USE - Permission is for one-time use only, as described on this form, with no other rights. Subsequent re-usage of these images in the future (i.e. editions of a publication are created) requires the permission of the Osgoode Township Museum. The user may not give permission to others to reproduce or copy this image in any way. The Osgoode Township Museum does not surrender its own right to publish the image(s) or grant permission for others to do so. 
2. REPRODUCTION - Unless otherwise agreed upon, only photographic materials provided by the Osgoode Township Museum may be used for reproduction. Images may not be altered without prior authorization, including but not limited to, bleeding, cropping, superimposing etc. Detail shots must be approved in advance and the word “detail” must appear in the credit line. The Osgoode Township Museum reserves the right to approve in proof the use of the image(s) as described on this form. 
3. IMAGE CREDITS - All reproductions must be credited to the Osgoode Township Museum. Image credits, as provided by the Osgoode Township Museum, should appear in close proximity to the image or in a special section devoted to credits. The credit must include maker’s name, object title, object date, credit line and photographer credit, if applicable. Crediting of each individual item is mandatory in all cases. (E.g. Courtesy of Osgoode Township Museum, accession #)
4. COPY OF PUBLICATION - The Osgoode Township Museum shall receive one complimentary copy of each publication in which the image appears.
5. COPYRIGHT - The user assumes all responsibility for possible copyright infringement and invasion of privacy arising from use of reproductions and agrees to cover any costs arising from this situation. 

Where the Osgoode Township Museum does not own copyright of the images requested or of the object represented in the image, it is the user’s responsibility to contact the appropriate person for permission. 


6. EXCEPTIONS - Any exceptions or additions to the above conditions will appear on and be considered part of the License Agreement. If the image request is approved, the applicant agrees to the conditions listed above 


Signed: __________________________________________ 

Date: ____________________________________________
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